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23 October 2024

SUPPLY, DELIVERY & SERVICE OF LIVESTREAMING & PODCAST AT OR TAMBO GARDEN OF
REMEMBRANCE (Bizana)

The Nelson Mandela Museum invites quotations from accredited service providers that are registered
with the Central Supplier Database (CSD) for the supply, delivery and supply, delivery & service of
livestreaming & podcast at OR Tambo Garden of Remembrance (Bizana) for the OR Tambo Legacy

Children’s Programme (31% October 2024) as per the detailed specification below:

TECHNICAL REQUIREMENTS:

-The service provider is to provide the following technical requirements:
- Provide Sound and PA System with necessary Audio (AV) equipment
audible to amplify a 120-seater indoor area
Screens must be enough to live to feed the audients. Screens must also
show proceedings of the event e.g. speakers/ presenters must be seen on 2
the screens and any other activities such as performances must be shown on
the screens.
- 4 xcordless (roving) microphones with stands.
- #NMMPodcast studio setup inclusive of 3 x cordless microphones and | 4
2 x camera for live crossings.
- Live streaming on NMM social media platforms such as Facebook,
YouTube, and Twitter, Virtual connection on either Zoom or Teams
platform, and record the proceedings of the event. A link for the

connection must be created. Yes




- Provide cameras for recording (ensure that cameras connect to the
screens to showcase speeches or speakers talking while on stage,
even performances through the screens and share the images with
NMM

- Provide additional cameras for the #NMM Podcast for live crossings
on the NMM Facebook and YouTube pages.

- Provide cameras for pictures of the event proceedings for the

Website and NMM social media sites.

DELIVERY TIME FRAME:
Delivery Time: 14:00 am (30" of October 2024 at OR Tambo Garden of

Remembrance)

¢ APPLICABLE PREFERENCE SCORING SYSTEM

Points for this shall be awarded for:

{(a) Price; and
(b) Specific Goals.

(c) Where 80 points will be allocated for price and 20 points allocate

d for specific goals

Category Sub-categories Specific goals

points

Verification

documents

CIPC Registration
Certificate (CK) or

Proof of residence

Local Supplier | 5 | Winnie Madikizela supplier 5
Eastern Cape Supplier 4
Anywhere in South Africa 3
Non-South African 0
Women- 4 | Black African Women 4
owned Non-Black African Women 2
supplier

CipC Registration
Certificate (CK) and
CSD Report

Youth Owned | 4 | Youth Owned (< 35-year-old | 4

Supplier persons)




Non-Youth Ownership (> 35- | 2 CIPC Registration
year-old persons) Certificate (CK) and
CSD Report
People living | 3 | People living with disabilities 3 CSD Report
with
disabilities
Small Micro, |4 | SME — Owned by people with | 4 Sworn Affidavit
Medium & disability (BBBEE Affidavit)
Enterprises CSD Report
SME - Black owned 3
SME — Other 2

% RETURNABLE DOCUMENTS

Service providers are required to submit all the returnable documents together with their quotations.
Failure to provide all the Compulsory Returnable Documents at the closing date and time of this RFQ
will result in a respondent’s disqualification. Respondents are therefore urged to ensure that all

these Documents are returned with their Quotations

Compulsory Returnable Documents

¢ Duly signed & completed SBD 1 Invitation to BID

¢ Duly signed & completed SBD 3.3 Pricing Schedule

¢ Duly signed & completed SBD 4 Declaration of Interests form.
e Proof of CSD registration

e  Minimum of three reference letters on a letterhead

Supporting Returnable Documents (for functionality scoring)

e Proof of company credibility (Reference Letters)



Essential Supporting Documents

Specific goals verification documents on or before the closing date and time (failure to submit on or

before the closing date will result in an automatic score of zero for preference

% FUNCTIONALITY SCORING TABLE

The bid will be evaluated and adjudicated using the 80/20 system (80 for Price and 20for Specific
Goals). The functionality will be scored at a maximum of 100 points, whereby the bidder must
obtain a minimum of 50 points to qualify for the financial evaluation according to the criteria

captured in the table below:

CRITERIA FOR FUNCTIONALITY BREAKDOWN OF POINTS WEIGHT

Company Credibility 6 reference letters or more= 100 points 100

Bidders are requested to provide proof 5 reference letters =80 points

of having implemented similar events. -
4 reference letters=60 points

Signed Reference Letters in the 3 reference letters=40 points

recommending company’s

letterhead. No appointment letters 2 reference letters=20 points

or purchase orders will be accepted.

1 reference letter=10points

No submission=No points to be allocated

TOTAL 100

< QUOTATION SUBMISSIONS

e All quotations and accompanying documents must be forwarded to:
supplychain@nelsonmandelamuseum.org.za

e NO FAXED OR HAND-DELIVERED QUOTATIONS SHALL BE ACCEPTED.

e Closing date for the submission of quotations is 28 of October 2024 at 12H00.



% ENQUIRIES

All communications and enquiries/requests for clarification relating to this proposal should be

directed to the contact person:

Technical Enquiries:

Ms. L.Tyali

Tel: 047 501 9520

Email: lungisani@nelsonmandelamuseum.org.za

Collections and Exhibitions Manager

NB: The NMM reserves the right to amend, modify or withdraw this RFQ at any time, without prior

notice and without liability to compensate and/or reimburse any party.

Mr Vuyani Booi

Chief Executive Officer



SBD 1

NELSON MANDELA MUSEUM

PART A

in the footprints

INVITATION TO BID

Hunga Builing, Owen Strect, Mihalha, South Alrica | P 0 Box 52808, Mthatha, 5100, South Africa
Telephone: + 27 (GY 47 507 9500 | Facsimite: + 27{0) 047 532 3345
Email: info@nelsonmandelamuseum.org.za | wwaw.nelsonmandetamuseum.org.za

YOU ARE HEREBY INVITED TO BID FOR REQUIREMENTS OF THE (NAME OF DEPARTMENT/ PUBLIC ENTITY)

BID NUMBER:

| CLOSING DATE:

——

| CLOSING TIME: |

DESCRIPTION

BID RESPONSE DOCUMENTS MAY BE DEPOSITED IN THE BID BOX SITUATED AT (STREET ADDRESS)

BIDDING PROCEDURE ENQUIRIES MAY BE DIRECTED TO TECHNICAL ENQUIRIES MAY BE DIRECTED TO:
CONTACT PERSON CONTACT PERSON
TELEPHONE NUMBER TELEPHONE NUMBER
FACSIMILE NUMBER FACSIMILE NUMBER
E-MAIL ADDRESS E-MAIL ADDRESS
SUPPLIER INFORMATION
NAME OF BIDDER
POSTAL ADDRESS
STREET ADDRESS
TELEPHONE NUMBER | CODE NUMBER
CELLPHONE NUMBER
FACSIMILE NUMBER CODE NUMBER
E-MAIL ADDRESS
VAT REGISTRATION
NUMBER
SUPPLIER TAX CENTRAL
COMPLIANCE STATUS | COMPLIANCE OR SUPPLIER

SYSTEM PIN: DATABASE

No: MAAA

ARE YOU THE
ACCREDITED
REPRESENTATIVE IN ARE YOU A FOREIGN BASED | []Yes [INo
SOUTH AFRICA FOR [Jves [No SUPPLIER FOR THE GOODS
THE GOODS {SERVICES OFFERED? [IF YES, ANSWER THE
ISERVICES [IF YES ENCLOSE PROOF] QUESTIONNAIRE BELOW)]
OFFERED? ’

QUESTIONNAIRE TO BIDDING FOREIGN SUPPLIERS

IS THE ENTITY A RESIDENT OF THE REPUBLIC OF SOUTH AFRICA (RSA)?
DOES THE ENTITY HAVE A BRANCH IN THE RSA?
DOES THE ENTITY HAVE A PERMANENT ESTABLISHMENT IN THE RSA?

L] YES [INO
L1 YES [INO
[ ] YES [INO




DOES THE ENTITY HAVE ANY SOURCE OF INCOME IN THE RSA? ] YES [INO

IS THE ENTITY LIABLE IN THE RSA FOR ANY FORM OF TAXATION? [] YES [INO

IF THE ANSWER IS “NO” TO ALL OF THE ABOVE, THEN IT IS NOT A REQUIREMENT TO REGISTER FOR A TAX COMPLIANCE STATUS
SYSTEM PIN CODE FROM THE SOUTH AFRICAN REVENUE SERVICE (SARS) AND IF NOT REGISTER AS PER 2.3 BELOW.




SBD 3.3

PRICING SCHEDULE
(Professional Services)

NAME = OF  BIDDER: oottt et et et ettt et sttt et BID NO.:

CLOSING TIME 11:00 CLOSING

DATE....ccoi i,
OFFERTOBE VALIDFOR ............ DAYS FROM THE CLOSING DATE OF BID.
ITEM DESCRIPTION BID PRICE IN RSA CURRENCY
NO

INCLUDED)

*(ALL APPLICABLE TAXES




1. The accompanying information must be used for the formulation
of proposals.

2. Bidders are required to indicate a ceiling price based on the total
estimated time for completion of all phases and including all
expenses  inclusive of  all applicable  taxes for the  project.

3. PERSONS WHO WILL BE INVOLVED IN THE PROJECT AND
RATES APPLICABLE (CERTIFIED INVOICES MUST BE
RENDERED IN TERMS HEREOF)

4. PERSON AND POSITION HOURLY RATE DAILY
RATE

5. PHASES ACCORDING TO WHICH THE PROJECT WILL BE
COMPLETED, COST PER PHASE AND MAN-DAYS TO BE
SPENT




5.1 Travel expenses (specify, for example rate/km and total km, class
of airtravel, etc). Only actual costs are recoverable. Proof of the
expenses incurred must accompany certified invoices.

DESCRIPTION OF EXPENSE TO BE INCURRED RATE QUANTITY
AMOUNT
................. R,
................. R
................. R,
................. R,
TOTAL:

** "all applicable taxes” includes value- added tax, pay as you earn, income tax, unemployment insurance fund
contributions and skills development levies.

9.2 Other expenses, for example accommodation (specify, eg. Three
star hotel, bed and breakfast, telephone cost, reproduction cost,
etc.). On basis of these particulars, certified invoices will be checked
for correctness. Proof of the expenses must accompany invoices.

DESCRIPTION OF EXPENSE TO BE INCURRED ~ RATE QUANTITY
AMOUNT
................. Reverererreerrsnn
................. R
................. N




TOTAL:

S S S
6. Period required for commencement with project after
acceptance of bid
7. Estimated man-days for completion of project

8. Are the rates quoted firm for the full period of contract?
*YES/NO

9. If not firm for the full period, provide details of the basis on which
adjustments  will be applied for, for example consumer price index.

*[DELETE IF NOT APPLICABLE]

Any enquiries regarding bidding procedures may be directed to the ~

(INSERT NAME AND ADDRESS OF DEPARTMENT/ENTITY)

Tel:
Or for technical information —
(INSERT NAME OF CONTACT PERSON)

Tel:



SBD 4

BIDDER’S DISCLOSURE

1. PURPOSE OF THE FORM

Any person (natural or juristic) may make an offer or offers in terms of this invitation
to bid. In line with the principles of transparency, accountability, impartiality, and
ethics as enshrined in the Constitution of the Republic of South Africa and further
expressed in various pieces of legislation, it is required for the bidder to make this
declaration in respect of the details required hereunder.

Where a person/s are listed in the Register for Tender Defaulters and / or the List
of Restricted Suppliers, that person will automatically be disqualified from the bid
process.

2. Bidder’s declaration

2.1 Is the bidder, or any of its directors / trustees / shareholders / members / partners
or any person having a controlling interest! in the enterprise,
employed by the state? YES/NO

21.1 If so, furnish particulars of the names, individual identity numbers, and, if
applicable, state employee numbers of sole proprietor/ directors / trustees /
shareholders / members/ partners or any person having a controlling interest in the
enterprise, in table below.

| Full Name Identity Number Name of State
institution
1 the power, by one person or a group of persons holding the majority of the

equity of an enterprise, alternatively, the person/s having the deciding vote
or power to influence or to direct the course and decisions of the
enterprise.



2.2

2.21

2.3

2.3.1

3.1

3.2

3.3

3.4

3.5

Do you, or any person connected with the bidder, have a relationship with any
person who is employed by the procuring institution? YES/NO

If so, furnish particulars:

Does the bidder or any of its directors / trustees / shareholders / members /
partners or any person having a controlling interest in the enterprise have any
interest in any other related enterprise whether or not they are bidding for this
contract? YES/NO

If so, furnish particulars:

1, the undersigned,
LT L0 1 1= PP in submitting
the accompanying bid, do hereby make the following statements that | certify to be
true and complete in every respect:

| have read and | understand the contents of this disclosure;

| understand that the accompanying bid will be disqualified if this disclosure is
found not to be true and complete in every respect;

The bidder has arrived at the accompanying bid independently from, and without
consultation, communication, agreement or arrangement with any competitor.
However, communication between partners in a joint venture or consortium? will
not be construed as collusive bidding.

In addition, there have been no consultations, communications, agreements or
arrangements with any competitor regarding the quality, quantity, specifications,
prices, including methods, factors or formulas used to calculate prices, market
allocation, the intention or decision to submit or not to submit the bid, bidding with
the intention not to win the bid and conditions or delivery particulars of the products
or services to which this bid invitation relates.

The terms of the accompanying bid have not been, and will not be, disclosed by

2 Joint venture or Consortium means an association of persons for the purpose
of combining their expertise, property, capital, efforts, skill and knowledge
in an activity for the execution of a contract.



3.6

3.7

the bidder, directly or indirectly, to any competitor, prior to the date and time of the
official bid opening or of the awarding of the contract.

There have been no consultations, communications, agreements or arrangements
made by the bidder with any official of the procuring institution in relation to this
procurement process prior to and during the bidding process except to provide
clarification on the bid submitted where so required by the institution; and the
bidder was not involved in the drafting of the specifications or terms of reference
for this bid.

| am aware that, in addition and without prejudice to any other remedy provided to
combat any restrictive practices related to bids and contracts, bids that are
suspicious will be reported to the Competition Commission for investigation and
possible imposition of administrative penalties in terms of section 59 of the
Competition Act No 89 of 1998 and or may be reported to the National Prosecuting
Authority (NPA) for criminal investigation and or may be restricted from conducting
business with the public sector for a period not exceeding ten (10) years in terms
of the Prevention and Combating of Corrupt Activities Act No 12 of 2004 or any
other applicable legisiation.

| CERTIFY THAT THE INFORMATION FURNISHED IN PARAGRAPHS 1, 2 and
3 ABOVE IS CORRECT.

| ACCEPT THAT THE STATE MAY REJECT THE BID OR ACT AGAINST ME IN
TERMS OF PARAGRAPH 6 OF PFMA SCM INSTRUCTION 03 OF 2021/22 ON
ENHANCING COMPLIANCE, TRANSPARENCY AND ACCOUNTABILITY IN
SUPPLY CHAIN MANAGEMENT SHOULD THIS DECLARATION PROVE TO

BE FALSE.

Position Name of bidder



